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MNOJIOXKEHHUE
0 BeI€HHH IIKOJIbHOH JOKYMEHTAlHH

1. O6mmue moJioxKeHus

1.1 HacTosimee nonoxenue pa3paboTaHo B COOTBETCTBHH ¢ 3akoHOM Pd «06 obpazoBaHum», THIOBEIM
nonoxeHueM o6 obpasoBaTenbHOM yupexaeHHH, Ycrasom OV, KomtektusabmM gorosopom, [TpaBunamu
BHYTPEHHETO pacnopska o6pa3oBaTeIbHOTO YUpEKICHHS.

1.2 IllkonbHas JOKYyMEHTAIlUs — 3TO KOJNMYECTBEHHAsA M KAa4ECTBEHHAA XapaKTEPUCTHKA COCTOSHHMS
y4eOHO-BOCIIMTATENbHOH paboThl ¥ (MHAHCOBO-XO3SHCTBEHHBIX ONEpAlldi, OCYIIECTBISEMBIX
06pa3oBaTeNbHEIM ydpexieHHeM. II0BhIIeHHe YPOBHSA PYKOBOJCTBa 06Pa30BaTEIBHOTO YUPEXKIECHHS BO
MHOTOM 3aBHCHT OT IIPaBMJIBHOIO BEJIECHHS IIKOJIBHOH IOKYMEHTAllUH, COBPEMEHHOW 00paboTKu
TEPBMYHOM HHPOpPMALUH, yIPOINEHHe y4eTa, COOIIOJEHHE IPUHIIMIIOB JOCTYTHOCTH B CONOCTaBUMOCTH
YYETHBIX JAaHHBIX.
1.3 HacTosimee monoxeHHe yCTaHABIMBAET €AMHBIE TPEOOBAHHsS K HIKOJILHOM JOKYMEHTALlMH BOOOIIE,
IOPAZIOK  COCTaBIEHH U  O(QOpMIIEHHS  y4eOHO-IIeJarorHyeckoi  JIOKYMEHTAI[MH, BeJIEHHE
JENIONPOU3BOACTBA IIKOJNEI, MEPBUYHOTO (MHAHCOBOTO M XO3SHUCTBEHHOrO yuéTa. YCTaHABIMBAIOTCS
CPOKH XpaHEHHs JIOKYMEHTOB. BEIOIHEHHE MIKONON BO3JIOKEHHBIX Ha Hee (PYHKIHN M pe3ysIbTaThl ee
JEATEIbHOCTH OTpaXalOTCSI B CIIEHHAIBHBIX JOKYMEHTaX, CBS3aHHBIX C IUIAHHPOBaHHEM YyueOHO-
BOCIIUTATENbHOM pPabOTBI M OCYIIECTBIEHHEM XO3AHCTBEHHBIX MEPOINPHATHH, BeACHHEM Y4eOHO-
[IEJArOTUYECKOro y4dera, OpraHM3alliel JeOoNpOM3BOJACTBA INKOJEI, OOECIEeYeHHEM NEPBUYHOIO
OyXrajlTepcKkoro yuera, COCTABIEHHEM CTATHCTHYECKOM OTYETHOCTH. CTAaTHCTHYECKHE OTYETHI
coctaBisitores B OY Ha OCHOBaHHMHM BEAyIIErocs B HUX IEPBUYHOIO y4eTa.

1.4 IxonbHBIE JOKYMEHTHI JOJDKHEI O(OPMIIATECS CBOEBPEMEHHO, YETKO, pa3bopuuBo, 6€3 MOJIUCTOK,
IIOMapoK, BBI3BIBAIOIIMX COMHEHHUS B IPaBUIBHOCTYA BHECEHHBIX JIaHHBIX. 3allUCH B TOKYMEHTaX BEIyTCS
PYUYKOM OJHOIO IBETa HJIM B HamedaTaHHOM Bupe. Ommbka, JOMymeHHas B TEKCTe MM LH(POBBIX
JaHHBIX JIOKYMEHTa, HCIOpABJIsSeTCs CIEAYIOIMMM o00pa3oM: OMHKOGOYHBIE CIOBa HIM  LHHQPEI
3a4E€pPKHMBAIOTCA TaK, YTOOBI MOXHO OBUIO NPOYECTh 3a4EPKHYTOE, a CBEPXY NMINYTCS yTOYHEHHBIE
naHHBle. Bce BHECEHHBIE MCIPABICHHS HOJDKHBI OBITH OrOBODEHBI M 3aBEPEHBI MOANHKCSIMH JIHIL,
0hOpMHMBIIMX HOKYMEHT. 3a [IOCTOBEPEHHOCTb CBEACHHM, COIEPKAIMUXCA B [JOKYMEHTaX, H
JI0OpOKaYeCcTBEHHOE HX O(GOpPMIIEHHE HECYT OTBETCTBEHHOCTH IOJ/DKHOCTHBIE JIMIA, IOANKCABIINE
JIOKYMEHT.

2. Yuebno-neoazozuueckan 0oKymenmayun

2.1. Y4e6HO-TIeIaroruyeckas JOKyMEHTAIHS IIKOJIBI COCTOUT U3 an)aBUTHON KHHUIY 3aIMCH yYaluXCs,
JHYHBIX Je]l YYalIMXcs, KIACCHBIX YKyPHAIOB, XypHAIOB (aKy/IbTAaTUBHBIX 3aHSTHH, XKypPHAJIOB IDYIII
TIPOJIEHHOrO JHS, KHHTM ydeTa GNaHKOB M BbI@4M aTTeCTaTOB O CpeaHeM (MOJIHOM) 00pa3OBaHMH,
KHHATH ydeTa GIaHKOB M BBIJa4M aTTeCTaTtoB 06 OCHOBHOM o6mieM 00pa3oBaHHM, KHHIH ydeTa 30JI0TBIX
Menanel "3a OTIIMYHBIE YCIEXW B YYEHHH, KHUTH IPOTOKOJIOB MEIaroru4eckoro COBETA IIKOJIbI, KHUIH
TIPUKa30B, KHATH yYeTa JAYHOTO COCTaBa NeAarornueckux paGOTHHKOB.

2.2. Yka3aHHBIE BHIIE HOKYMEHTHI, KpOME JIHUHBIX JIENl YYaIluXcCs, KJIACCHBIX XyPHAJIOB, XypHAIOB
(aKkyIbTATUBHBIX 3aHSATHH, >KypHAIOB TPYNN IPOJIEHHOTO JHS, NPH CMEHE IUPCKTOpa MIKOJIBI
06513aTeNbHO MepeJaloTCs Mo akTy. AKT MOAMMUCHIBAETC OBIBIIMM JUPEKTOPOM H BHOBb Ha3HA4YCHHBIM, &
TaloKe IIPEJCTABHTENIEM paOHHOrO OpraHa yNpaBleHus o0pa3oBaHus, NPHCYTCTBYIOLIMMH IIPH
nepenaye.



2.3. B mkosne umeercs JOKyMEHTalUs 110 YUETy U IBUKEHUIO JIETEH IIKOJIBHOTO Bo3pacTta oT 6 1o 18 ser
BKJIIOYUTENNBHO, MPEIyCMOTPEHHAs MHCTPYKLMSAMHU IO Y4eTy JeTel, MoJuIexalux OOy4eHHUIo.
24. B penmax IIKOJBI XpaHATCS WHCHEKTOPCKHE aKThl, [OKJIAJHbIE 3alMCKH WU  CIPaBKU.
2.5. JIOKyMEHTBI O BBIIIYCKHBIX U MEPEBOJHBIX IK3aMeHaxX (IIPOTOKOJIBI 3K3aMEHOB 3a KypC OCHOBHOM U
CpeIHe! MIKOJIbI, BEIOMOCTH I'OJIOBBIX, 3K3aMEHALMOHHBIX M UTOTOBBIX OLICHOK YYAlllUXCs) XPAHSATCS B
IIKOJIE.

2.6. AndaBuTHas KHUTAa 3amMCH  ydyallUXcs BeAETCAd Kak  00s3aTeNbHbIA  JJOKYMEHT.
B kHury 3anuceIBaroTCsl Bce ywaluecs LIKOJbl. EjXerogHo B Hee 3aHOCATCS CBENEHHS 00 ydaluxcs
HOBOTO IpHeMa. Ydaluecs B CIIUCOK 3aHOCATCA B ajnaBUTHOM IOPSIKE, HE3aBUCHMO OT KJIACCOB, B
KOTOPBIX OHHM ydarcs. J[ns kaxkaod OykBbl andaBUTa OTBOAATCS OTHAENbHBIE CTPAHMIBI, U MO KaXIOH
OyKBe BeJeTCs CBOS MOpsAAKOBas Hymepanus. [1opsaakoBblii HOMEp 3alUCH YYallerocs B KHUTE SBISETCS
OJTHOBPEMEHHO HOMEPOM ero JIMYHOTO nena.
BrIOBIBIIMME CEyeT CYMTATh YYalIUXCs, TPEKPAaTUBIINX MOCEIIEHHE IIKOJIbI BCIECICTBHE MEPEMEHbI
MecTa JKUTENIbCTBA, MEepEelIeIINX B APYrYI0 IIKOIY WJIM MHOE yuyeOHOE 3aBeJ€HHE, UCKIIOYEHHBIX U3
IIKOJIBI, @ TaK)Ke OKOHUYMBIIMX IIKOIYy. BpemeHHOe mMmpekparieHue y4deOHBIX 3aHATHI (Hampumep, Io
00JIe3HM) B angaBUTHON KHHUTE HE OTMEYaeTCs.
BriObiTHE yuarmerocs M OKOHYAHME MM IIKOJIbI O(QOPMIISIOTCS NMPUKA30M AMPEKTOpa C YKa3aHHEM
IPUYMHBI BBIOBITHS; OTHOBPEMEHHO B rpade 12 andaBUTHON KHUTH 3aHOCSATCS HOMEP U JaTa MpHKasa, a
B rpade 14 ToyHO yKa3bIBaeTcsl MpU4YMHA BBIObITHA. Eciin paHee BBIOBIBIINI M3 MIKOJIBI YUAIIUNCS, YXOX
KOTOpOro o()opMJIEH IPUKa30M, CHOBA BO3BPATUTCS B HEE, TO JaHHBIE O HEM 3alUCBIBAIOTCA KaK Ha
BHOBb ITOCTYTHBIIETO.

ITpu ucnonb30BaHUM BCEX CTPaHUI] aln(aBUTHOW KHUTU Ha Ty WIM MHYI OYKBY NpOJOJKEHUE
3anuceil MPOM3BOANUTCS B HOBOW KHUTE B TIOPSIIKE MOCIEAYIOIIUX HOMEPOB IO Kaxk 101 OyKBe.

Hcnpasnenus B KHUTe CKPEIUISIOTCS HOJIHUCHIO IUpEKTOpa IIKOJIBI.
Knura noctpanu4HO IPOHYMEPOBBIBACTCSI, MPOLITHYPOBBIBAETCS U CKPEIUIAETCS MOIMUCHIO TUPEKTOpa U
NIEYaThIO IIKOJIBI.

2.7. JluyHOoe neno ydvamierocs BeAETCS B KaKJIOW IIKOJE M Ha KaKIOro ydYalerocs ¢ MOMEHTa
MOCTYTUICHHUS B IIKOJTY M JIO €€ OKOHYAHUS (BBIOBITHS).

B nuyHOoe meno ywamierocs 3aHOCATCS: OOIIME CBENEHHMS OO0 ydalleMcsi, UTOTOBBIE OLEHKH
yCIIEBaEMOCTH O KjaccaM M 3alKiCH O Harpagax (MOXBaJbHBIN JIMCT, NMOXBalbHas I'paMoTa, 30J0Tas
menanb). B mepuox oOyuyenus yuwamierocs B X - XI kiaccax arrectaT 00 OCHOBHOM (00Iiem)
00pa30BaHUM HAXOAUTCS B IMYHOM JI€JIe U BBIIAETCSI HA PYKH 110CJI€ OKOHYAHUS UM CPEAHEN IIKOJBbI.

B nu4HOe neno yuaierocsi npu BBIOBITUH €r0 U3 LIKOJBI BKIAJbIBacTCs Gpopma N26 (cBeneHus o
COCTOSIHUM  3/I0pOBbs), 3alojHAeMas [0 pe3yjibTaTaM e€XEroJHbIX MEIUIUHCKHMX OCMOTpOB.

Jlnunsle pena ydammxcs B I - XI - BeqyTcst KIIacCHBIMU PyKOBOAMTEISIMU. JIMUHOE J1€I0 MMeeT
HOMeED, COOTBETCTBYIOIIUI HOMEpY B asipaBUTHOM KHUTe 3aIuCH yUaIuxcsl.
[Ipu BBHIOBITHH yYamerocst U3 LIKOJbI JTUYHOE /IO BBIIACTCS Ha OCHOBAHWU MUCHMEHHOTO 3asBICHUS
POOUTENSAM WM JIMIAM, UX 3aMEHSIOLIMM, ¢ OTMETKOM 00 3TOM B aji(aBUTHOM KHUTIE; 10 OKOHYAHUU
IIKOJIBI JUYHOE hi (S (0] y4arerocs XpaHUTCA B apxuBe IIKOJIBI.
2.8. KiaccHbIil )XypHaIT SBJISIETCSI TOCYIAPCTBEHHBIM JOKYMEHTOM, BEJIEHUE KOTOPOTO 00S3aTEeIbHO s
KaXJI0TO YUHUTENS U KIIACCHOTO PYKOBOAMUTEINA. Y CTaHABIMBAIOTCS TPU BUJA KIIACCHBIX KYPHAJIOB - AJs |
-1V, V - IX, X = XI k1accos.

JIUpEKTOp MIKOJBI W €ro 3aMecTHTENIb MO Y4eOHO-BOCHHUTATENIbHOH paboTe oOecreynBaroT
XpaHEHHE KIJIACCHBIX >KYPHAJIOB U CHUCTEMATUYECKH OCYLIECTBISIOT KOHTPOJb 33 MPaBUWIBHOCTBIO MX
BEICHMSL.

KiaccHbI# sxypHan paccurTad Ha y4eOHBIN IO U BEIETCS B KaKIOM Kilacce M0 YTBEPXKIAESHHOH (dopMme.
XKypnains napaieNbHbIX KJIaCCOB HYMEpPYIOTCS JUTEPaMHU.
3amMecTuTeNnh AUPEKTOpa MO YYEOHO-BOCHUTATEIBHON paboTe (IUPEKTOP IIKOJBI) JaeT yKa3aHUs
KJIACCHBIM PYKOBOJAUTENISIM O pPACHpeleNieHUH CTPaHUIl JKypHaja, OTBEICHHBIX Ha TEKYIIMHA ydeT
yCIIEBAEMOCTH U MOCEIIAEMOCTH YYalIUXCsl HA TOJ B COOTBETCTBUU C KOJIMUYECTBOM YacOB, BbIJIEIEHHBIX
B y4eOHOM IuTaHe Ha KaxIblid npenmet (1 HenenbHbIN Yac - 2 cTp., 2 Hed. 4 - 4 cTp., 3 Hex. 4 - 5 c1p., 4
wen. 4 - 7 ctp, S5 wenx. uw - 8§ cp, 6 wEen. u - 9 cTp.).

VYuurens, npoBepsAs U OLEHMBAs 3HAHMs YYAlIUXCs, BBICTaBJIAET OLIGHKM B JKypHal, a TakkKe

00513aTeIbHO OTMEYAET MOCEIAeMOCTh IIKOJIFHUKOB. Ha mpaBoii cTpaHMIle XypHasia 3alUCBIBACT TEMY,



U3YYaBIIyIOCS HA YPOKeE, U 3aJaHue Ha oM. Ha J1eBoif - CTaBUT ATy ypoKa, OTMEYaeT OTCYTCTBYIOIIUX
Ha ypoke OykBoir "H" (He Obur). [lpu mpoBeneHUH CABOCHHBIX YPOKOB JEIACTCS 3alUCh AThl U TEMbI
Kaxaoro ypoka. Ilo mnuceMeHHbIM paboTaM OICHKM BBICTAaBISIOTCS B rpade TOro IHs, Korua
IpOBOAMIIACH AaHHAas paboTa. [Io mpoBeeHHBIM IPAKTUUYECKUM U Ja0OPAaTOPHBIM paboTaM, SKCKYPCUSM,
KOHTPOJIbHBIM MMHCbMEHHBIM pab0TaM TOYHO YKa3bIBACTCS UX TeMa U KOJUYECTBO 3aTPAYCHHBIX YaCOB.

B rpade "/lomamnee 3amanne” 3anuchIBacTCs CONEpKAHUE 3aaHUS U XapaKTep €ro BHIMOTHEHUS
(unTaTh, paccKaszblBaTh HAU3YCTb), CTPAHUIBI, HOMEpPA 33aJau W YNPaKHEHHH, MpaKTUYeCKHe paboThI.
Ecnu yuammmcest naetcs 3ajaHue 1o moBTOPEHUI0, TO KOHKPETHO YKa3bIBAETCs €70 0ObEM.

OneHkH 3a KaXAYI0 YYeOHYIO 4YeTBepTh (TOJIyroaue) BBICTABIISIOTCS TIIOCIE 3alUCH JAThI
MOCJIEHETO YpOKa 10 JaHHOMY IIPEeIMETY B UeTBepTH (Mmoyrofuu). OJHOBPEMEHHO C 3TUM YETBEPTHBIE
(MoJTyroIoBBIE) OIIEHKH 3aHOCATCS KJIACCHBIM PYKOBOJAWTEIEM B CBOJAHYIO BEIOMOCTh yueTa
YCIEeBAaeMOCTH yUaIlIUXCSl.

Bce 3ammcu B KJTaCCHOM KypHajie JOKHBI BECTUCh YETKO M aKKYpPaTHO PYYKOW OJHOTO IIBETa B
COOTBETCTBUU C YCTaHOBJIEHHOH (hopmoii. KimaccHBIN pyKOBOAUTENh aKKypaTHO 3aIlMCHIBAET B KJIIACCHOM
KypHaie (paMmwiIMM ¥ MMEHa ydJauuxcs B ajugaBUTHOM MOpsAnKe, 3amonHseT "OOmmue cBefeHus o0
ydanmxes" c HCIIOJIb30BaHNEM JAHHBIX u3 ux JIMYHBIX hi (S
E>xeMecayHO KJIaCCHBIM PYKOBOJUTENIEM B pa3fen "YueT HOoCenaeMOCTH ydamuxcs' 3amuchIBaeTCs
KOJIMYECTBO JHEM W YPOKOB, MPOMYUIEHHbIX ydyamumucs. [logBoasTcs UTOTM O KOJIMYECTBE IHEH U
YPOKOB, MPOMYIIEHHBIX KaXIbIM YYaIllIUMCS U KJIACCOM B IIEJIOM 3a YeTBEpTh (MOIyroaue) u yd4eOHbIN
rog. CeegeHust 00 ydyacTHMM YydYalluXcsli B KpYKKaX M (aKyJIbTaTUBHBIX 3aHATHSX, 3aIOJIHAIOTCS
COOTBETCTBCHHO YUUTEISIMU U KIIACCHBIM PYKOBOJUTEIIEM.

Crpanuna "3ameuaHus IO BEICHHUIO KJIACCHOTO JKypHasa' 3armoJHIeTCsl 3aMECTUTENIEM AUPEKTOpa

1o y4yeOHO-BOCIMTATENILHONW PaboTe MIKOJIBI (AUPEKTOPOM IIKOJIBI), TA€ (PUKCUPYETCs JaTa MPOBEPKU U
OTMETKa O BBIIIOJIHEHHOI pabote. BrineceHHbIe 3amedanus Gukcupyrorcs B «CrpaBke» U JOBOASTCS 10
CBE/ICHUS WICHOB aIMHUHHUCTPATUBHOTO COBETA M MEAArOTMUECKOr0 KOJIJICKTHBA HA COBEIAHUH.
2.9. Xypnan (GakynbTaTUBHBIX 3aHATHH SBISETCA OCHOBHBIM JOKYMEHTOM YyueTa paboThI
(akynbTaTUBHBIX TPYHI U BEAETCA NO KaXIoMy (pakynbTaTHBY OTAENbHO. TpeGoBaHUS K BEICHHIO
3anuced B JKypHaje (paKyJIbTaTUBHBIX 3aHSATHI aHAJIOTMYHBI TPEOOBAHUSAM, MPEABIBIAEMbIM K MOPSIKY
BE/ICHUS ux B KJIACCHOM KypHae.
2.10. XypHan rpynmnsl OpOAJIEHHOTO [HS BeAETCS MpPU HATIWYUM TPYHI MPOAJIEHHOTO IHS, IO
yTBEp)KAeHHOH (opme. XKypHan rpynmbl NpOJUIEHHOTO THS paccuuTaH Ha ydeOHbIM ron. Benenue
COOTBETCTBYIOIIMX 3alucedl B JIaHHOM OKypHaje o0s3aTeIbHO JJs KaXAOro BOCHUTATENsd W
pyKOBOAUTEINS KpyXkKa. Bocriutatens 00s3aH eXeHEBHO OTMEYATh HE SIBUBIIMXCS B rpynmy. B rpagax
"Pabora Bocmurarens"', "PabGora pykoBomuTens KpyXKKa' ~JenaeTcss 3amuch O KOJIMYECTBE
pOopabOTaHHBIX YaCOB B IPYIIE U KPATKOM COJIEPKAHUU PAOOTHI C YUAITUIMHCS.

JlupekTop IIKOJABI M 3aMECTHTENb JUpeKTopa Mo Y4eOHO-BOCTMTATENbHOM paboTe
CHCTEMaTHUYECKH IMPOBEPSIIOT MPABUIBHOCTh BEJCHUS JKypHala TPYIIIBI MPOJJICHHOTO IHS, 3aMeYaHus
¢ukcUpyloTCsI B CIpaBKe U JIOBOJATCSA JI0 CBEJCHHUS WICHOB aJMUHUCTPATUBHOTO COBETa U
Ne1arOrMYecKoro KOJUIEKTHBA HA COBEILAHUH.

B xypnan paspemiaercss BHOCUTh TOJbKO (aMUJIMM YYaIlIUXCs, 3aYUCICHUE KOTOPBIX B T'PYIITY
oopmIIeHO MPUKA30M JUpPEKTOpa KOl Eciu yuamuiics mpepBai MmoceuneHue TpyInsl IpoAJIeHHOTO
JIHS ¥ €r0 BBIOBITHE OGOPMIICHO MPUKA30M JHUPEKTOpa IKOJbL, TO B Tpade "Jlata BeIOBITHA" ciemyer
BIIUCATh YHCJIO U MECSIl OTYUCIEHUS M3 Tpynnbl. Eciau ydammiics Hadan mocemarb rpymniy B TeUeHHE
roja, pamMuiIns ero 3aHOCUTCA B KYpPHaII B KOHIIE CITHCKA, a HE CIEAYIOIUM B a(paBUTHOM HOPSIKE.
2.11. Kunura ydvera ONaHKOB M BBIJAYM aTTECTaTOB O CpeaHeM (ITOJHOM) OOpa30BaHUM.
B mepBoil yacTM KHUTM OTAEIBHO YYMTHIBAETCS KOJMYECTBO IOJYYEHHBIX M BbIJIAHHBIX OJIaHKOB
aTTeCTaToB O cpenHeM (TMOJHOM) 0Opa3oBaHMM C YKa3aHHEM HUX HOMEPOB OObIYHOrO obOpasna u
aTTECTaTOB O CpeaHeM (TOJIHOM) 0Opa3oBaHWUU 0COOOTO O0pas3ia s JUIl, OKOHYUBIIUX IIIKOJY C
30JI0TOH HWIM cepeOpsHOi Memanbio. OCTaTOK YMCTBHIX OJIAHKOB aTTECTAaTOB, a TAKXKE HCIOPYEHHBIC
OJlaHKM C yKa3aHHEM MX HOMEPOB CHaloTcsd B ympasiieHue oOpazoBanusa. O ciaye GIaHKOB HIKOJION B
KHUTE JIeNIaeTCsl COOTBETCTBYIOMas 3anuch. OCHOBaHMEM ISl BBIIAYM aTTECTATOB O CpeIHEM (IIOJTHOM)
00pa30BaHUM SBISETCS pELICHHE IEeJIaroruyeckoro CoBeTa IIKOJIbI, JaTra M HOMEp IPOTOKOoJa
NPOCTABISIIOTCS B KHUre. B cooTBeTcTByrommx rpadax MNPOCTaBISIOTCS OLIGHKH M0 TpeaMeTaM,
yKa3aHHBIM B aTTeCcTaTe; 3alHCHIBAIOTCS CBEICHHS O HarpaXICHUM MEHalbl0 WM IOXBAJIHHON



IpaMOTOM; yKa3bIBAETCs JlaTa PENICHHs IEJarormueckoro CoBeTa O BbIJaue arrecrtaTa (OCHOBAaHHEM
3TOTO SIBJISIETCS IMPOTOKOJ IMEJarornyeckoro COBETAa); CTaBUTCS POCHHUCH B TOJYyYEHUHU aTrecrara o
cpenHeM (ITOJTHOM) 00pa30BaHUU.

B koHIe criucka BceX OKOHYMBIIMX IIKOIY B JAHHOM TOJly JOJDKHBI OBITH POCHHUCH AUPEKTOpa U
KJIACCHOTO PYKOBOJMTENsI, HOMEpP M Jara NpHKa3a O Bblgaue aTTecTaroB. KHWUTa HM3TOTOBISETCS U3
IUIOTHOM Oymaru B Ipo4yHOM neperiere. KHura nocTpaHuyHO MPOHYMEPOBBIBACTCSI, IPOIIHYPOBBIBAETCS
U CKPEIUISeTCs TOMUCHI0 HaYadTbHUKA YIPABICHUS 00pa30BaHUS U TIEYATHIO.

2.12. Knaura ydyera ® 3amucd BBIJAHHBIX aTTECTaTOB 00 OCHOBHOM 00meM 00Opa30oBaHUMU.
B mepBoii 4acTu KHUTH YYHTHIBAETCS KOJIHYECTBO TOJTYUYEHHBIX W BBIIAHHBIX OJAaHKOB aTTecTtara 00
OCHOBHOM 00I111eM 00pa30BaHMM C YKa3aHHEM HX HOMepoB. OCTaTOK YMCTBHIX OJIaHKOB aTTECTaToB, a
Tak)Ke UCTIOPYCHHBIE OJaHKU C yKa3aHUEM MX HOMEpOB CHIAIOTCS B yIpaBieHue obpaszoBanus. O craue
0JIaHKOB HIKOJION B KHUTE JIEIAaeTCs COOTBETCTBYIOMIAs 3anuch. OCHOBaHMEM AJIs BbIa4yM arrectara o0
OCHOBHOM 00IIIeM 00pa30BaHUM SBJSIETCS PEIICHHE MEeIarorudeckoro COBETa IIKOJBI, J1laTa U HOMEp
IPOTOKOJIA MIPOCTABIISIFOTCS B KHHUTE.
B cootBercTByrommx rpadax TPOCTaBISIFOTCS OLEHKH IO MpeaMeTaM, YKa3aHHBIM B aTTECTare;
3aMUCHIBAIOTCS CBEACHUS O HArPaKICHUHW MOXBAJIbHBIM JIUCTOM (MUIIETCS "HarpakIeH'" Wiu JenaeTcs
MPOYEPK); YKA3BIBAETCS JlaTa PEIICHHsI MMeJarormiyecKoro COBeTa O BbIIaue arrectaTa (OCHOBaHUEM IS
3TOTO SBJIAETCS MPOTOKOJ MEeIarorH4ecKoro COBeTa); CTaBUTCS POCHHCH B MOTYYEHUH aTTeCcTaTa.

3anuch 0 BhIIade AyOnmMKaTa aTrTecrara 00 OCHOBHOM OO0IIeM OOpa3oBaHHWM MPOU3BOIUTCS B ITOU Ke
KHUTE T0J] 0OYepeIHBIM HOMEPOM.

B koHIIe cniucka BCeX ydaluxcs, 3aHECEHHBIX B KHUTY B JJAHHOM TOJY, OJDKHBI OBITH POCITUCH

JIUI IUPEKTOpa MIKOJIBI U KJIACCHOTO PYKOBOJUTENIS, HOMEP U JlaTa IIpuKa3a o BblAaue aTTectaroB. Kuura
W3TOTOBJISIETCS] U3 TUIOTHOW Oymaru B MpOYHOM meperiere. KHUra mocTpaHuyHO MPOHYMEPOBBIBACTCS,
MPOLIHYPOBBIBAETCS M CKPEIUISETCS MOAMNKUCHIO HadyalbHHUKA YIIpaBJIeHNs 00pa30BaHus U M€YaThIo.
2.13. YueTr NUYHOTO COCTaBa MEJArorm4eckux pabOTHUKOB IIKOJIBL. Bo Bcex 00meoO0pa3oBaTeNbHBIX
IIKOJIaX BENETCS KHUTa ydyeTa JIMYHOTO cocTaBa paboTHUKOB (Beaercss mo Qopme T2). 3amuck
MPOU3BOIUTCS MO JaTe MOCTYIUICHHS Ha paboTy. BHOBH mocTynuBIIHE paOOTHUKH 3alMCHIBAIOTCS B
MOPSAIKE MOCAEAYIOUX HOMEPOB. 3aIIUCH B KHUTE JOJIKHBI OBITh JOKYMEHTAJILHO 00OCHOBAHHBI.

Kunra yuyera TMYHOTO cOCTaBa JOJDKHA OBITH MPOHYMEPOBaHA, MPOIIHYpPOBaHA M CKpEIJIeHa
MOJIMUCKHIO TUPEKTOPA U MEeUaThIO IIKOJIbL. 3aliCh CBEACHHUM 00 00CTyKHUBAIOILIEM IIEPCOHAJIE B IaHHYIO
KHUTY HE TIPOU3BOIUTCS.

2.14. Kuura mpoTOKOJIOB IEIarormyeckoro COBETa IIKOJbI. B KHHUTe MpOTOKOJIOB (PUKCHUPYETCS XOI
00CyXJIeHUSI BOMPOCOB, BRIHOCUMBIX Ha MEJarormuecKuil COBET, MPEIJIOKEHUS W 3aMEUaHUsl UYJICHOB
nezacosera. I[IpoTokoabHO 0GOPMISIOTCS HUTOTM PadOTHI HIKOJBI MO OTAEIBHBIM BOIIpOCaM yueOHO-
BOCTIUTATEIHLHOTO nporecca 3a YEeTBEPTh, MOJTyTO/IHE W Y4IEeOHBII TOJI.
[TpunsThle peuieHusl MEeJaroruueckoro COBETa 3alHChIBAlOTCA B MPOTOKONBI. Kaxkplii mpoTokon
MOJMUCKHIBACTCA TpEICeaaTeieM M CeKpeTapeM IIeIaroruvyeckoro coeTa. KHWra mpoOTOKOJIOB
MeAarorn4eckoro coBeTa MpOHYMEPOBBIBAETCS, MPOIIHYPOBBIBACTCS, CKPEIUISETCS MOAMKUCHIO AUPEKTOPa
Y TICYATHIO IITKOJIBI.

2.15. B mkose BemeTrcs TpU KHUTH TMPHUKA30B: MO KaapaM (JIMYHOMY COCTaBy), 1O OCHOBHOH
NESTENILHOCTH, 110 YYaIuMCsl.

B kHure mpukazoB 1o kaapam oGOpMISIIOTCS MPUKA3bl MO MPUEMY Ha pabOTy M OCBOOOXKICHUIO
OT HEe YyuYuTelned W JpyruxX paOOTHUKOB  INKOJBI, TIOOMIPEHHs, B3BICKAHUA H  T.I.

B xHure nprka3oB 0 OCHOBHOMU JIEATEIHHOCTH OQOPMIIIOTCS IPUKa3bl IO OpraHU3aluu y4eOHO
— BOCIIUTATEIHHOTO MIPOIECCa B 00pa30BaTEIHbHOM yUPEIKICHUH.

B kHure npukazoB mo ydamumcsi oopMIISIeTCS 3aUMCICHHE U BBIOBITHE YYalllUXCsl, PELICHUS
NIeIarOrMYEeCKOr0 COBETA O JOIMYCKE YYalIUXCs K dK3aMeHaM, 00 OKOHYaHMHU ydamumucs 9-ro u 11-ro
KJIACCOB U T.JI.

Kaurn npuka3zoB MOCTPAaHUYHO TPOHYMEPOBAHBI, MPOIIHYPOBAHBI, CKPEIUICHBI IOAMKUCHIO

JTUPEKTOpa U MeYaThio MIKOJbI.
2.16. Yyer mponyIeHHBIX U 3aMEIICHHBIX YPOKOB BEACTCS B KYpPHAJIC MPOIYIICHHBIX W 3aMEIICHHBIX
YPOKOB 3aMECTUTENIEM TUPEKTOpa MO Y4eOHO-BOCITUTATENHHOM paboTe. 3armucu IPOU3BOISTCS TOJIBKO HA
OCHOBaHMHU HaJjIexanle O(OPMICHHBIX JOKYMEHTOB (IIPUKAa30B IO MIKOJIE, OOJIbHUYHBIX JIUCTOB,
3amnucell B KJIIACCHBIX JKypHaJaX, JOMOIHUTEIbHBIE COTTIAIIICHUS U T.11.).



3. /lenonpou3e00cmeo wiko.ivl

JIokyMeHTHOE OOCIIy’)KUBAaHHE YINPABJIECHUS JEATEIbHOCThIO 00IEe00pa30BaTENbHON KO
BEJIETCSI B COOTBETCTBUM C YTBEP)KIECHHOM IuKIorpaMMmor nestenbHoctd OY u MHcTpykumein mo
JEJIONPOU3BOJACTBY, B KOTOPOM [AeTCsl CUCTEMa IPaBHJI, HOPMAaTHMBOB M PEKOMEHJALMI IO BEICHHUIO
JIEJIONPOU3BO/ICTBA B LIKOJIE C MOMEHTA NOCTYIUIEHUS] WIN CO3/1aHUsl JOKYMEHTOB JI0 CIayd UX B apXUB

Ha OCHOBAaHHUH HeﬁCTBYIOHleFO 3aKOHOAAaTCIbCTBA.
KOHTpO.HI: 3a HCIOJHCHHUEM JOKYMCHTOB IICPUOAUYCCKU OCYIICCTBIISACTCA aHMHHHCTpaHHGﬁ
IIKOJIBI quepes KHUTY perucTpanuu BXOIAIINUX n HCXOOAIINX AOKYMCHTOB.

OTBETCTBEHHOCTh 32  COCTOSHME W  TPAaBUIBHOE  BEJIEHUE  JICTIONPOM3BOJICTBA B
o0m1eo0pa3oBaTeIbHOM IIKOJIE, CBOEBPEMEHHOE UCIOJHEHHE JOKYMEHTOB M COXPaHHOCTh UX
BO3JIaraeTCs Ha TUPEKTOpa IMIKOJIBl U COOTBETCTBYIOIIETO pa0OTHHUKA COTIIACHO IITATHOMY PACIHUCAHUIO.

KouTponp 3a mpaBWIbHBIM BEJEHHEM JIEJONPOM3BOJACTBA B  IIKOJAaX OCYIIECTBIISIOT
BBIIIECTOSIIIINE OPTraHbl yMHpaBlieHUs oOpazoBaHus. K eI0MpOM3BOJCTBY IIKOJBI TaKKe OTHOCHUTCS
oQopMIIeHHE JIMYHBIX JeJ1 M OCYUIECTBICHHE 3alUCel B TPYAOBBIX KHUKKAX Yy4WUTEIeH U JPyrux
pabOTHUKOB IIKOJ (32 UCKIIOYCHHEM JAUPEKTOPA), KOTOPOE OCYIIECTBIICTCS B MOPSAKE, OMPEICIICHHOM
[IpaBuiamu BHYTpEeHHEro TpyA0BOTo pacnopsiaka OVY.

4. Dunanco6o-x03aiicMEeHHAs OOKyMEHMayus

OUHAHCOBO-XO03UCTBEHHAs TOKYMEHTALUsSI COCTOUT M3: TEXHUYECKOTO MacrnopTa IIKOJIbl, KHUTH
ydeTa OCHOBHBIX CPEJICTB, KHUTH Y4YeTa MaTepHalioB, MHBEHTAPHOW KHHUTH OubOIMoTedHoro (oHma
IKOJIBI.

VYka3aHHbIE JOKYMEHTHI BEIYTCS JIMIIAMU, OTBETCTBEHHBIMH 3a IIEIOCTHOCTh M COXPAHHOCTH
UMYIIECTBA, 3a NPABWIHBHOE €ro HCIOJIb30BaHHE (3aBX03, OWONMMOTEKaph, YYHTENb (DU3NUECKON
KYJIbTYpBI, TEXHOJIOTUH, UH()OPMATHKH, (PU3UKU, ONOIOTUH, XUMHUN ).

B nenax mkosnbl HaXOAWTCs TapU(PUKAIMOHHBINA CIHCOK YYUTENEH W JCHCTBYIOIIEE IITATHOE
pacrnucaHue, yTBepKJICHHbIC HAYAIbHUKOM yIIPaBIeHUS 00pa30BaHMUS.

4.1. TexHuyeckuil mMacrmopT WIKOJbI SBIAETCS OCHOBHBIM JIOKyMEHTOM, B KOTOPOM Jaercs
XapaKTePUCTHKA 3/IaHUS IIKOJBI, BCEX YUEOHBIX, XO3SHUCTBEHHBIX U IPYTUX MMOMEIICHUH, KOMMYHHUKAIIHA
(BomompoBoO/Ia, KaHAJIM3AI[MHU, OTOIUICHUS, OCBEIICHHS, Ta3udUKaIu, pagnoduKaium, TereGoHn3anumn)
C TIPUJIOKEHUEM COOTBETCTBYIOIIUX CXEM.

4.2. Knura y4yeTta OCHOBHBIX CPECTB HCIOJIb3YETCs JIJIsl OTIEPATUBHOIO Y4€Ta OCHOBHBIX CPECTB (KpoMe
OMOMMOTEYHBIX IIEHHOCTEHW) W HAXOAUTCA y MaTEepHabHO OTBETCTBEHHBIX IWI[. B KHuUTe ydera
OTCIIC)KMBACTCA JIBIJKEHHE MaTepHalbHBIX IIEHHOCTEW MaTepHallbHO OTBETCTBEHHBIMHU JIMIIAMH.
EsxekBapTaabHO KOJMYECTBO MATEPUANBHBIX IIEHHOCTEH, HAXOSIIMXCS B DKCIUTyaTaI[u, CBEPSIFOTCS C
JTaHHBIMU Oyxraiatepuu.
Kuuru yuera xpaHstcs B yUpexkI€HUU TTOCTOSHHO.

43. Kuura yyera MaTepuajoB BEIETCS MATEpUAIbHO OTBETCTBEHHBIMHU JIMIIAMHU B pas3pese
HAUMEHOBAHMIA  MAJONEHHBIX W OBICTPOM3HANIMBAIOUIMXCA  MPEIMETOB U MaTepUaIOB.
VYkazaHHasi KHUTa XpPaHUTCS B YUPEKACHUU MTOCTOSHHO.

4.4. BegoMoCTh BBIJAYM MAaTEPHAIIOB HAa HYXIbl YUPESKICHUS MPUMEHSETCS i1 0OPMIICHHS BBIIAYH
MaTepuasoB. 3amuCHd B BEAOMOCTH MPOU3BOJUTH C TaKHUM pPACYETOM, YTOOBI MO KaXIAOMy BUIY
MaTepuaioB 0e3 JOTOJHUTEIBHON pa3paboTKU MaHHOW BEIOMOCTH MOXHO OBUIO MOJTYYUTh WUTOT 3a
Mecsl. BemomMocTh yTBep)KIaeTcs IUPEKTOPOM IIKOJBI M CIY>KUT OCHOBAaHUEM [UJISl CIHCAHUA
MaTepUajoB B PaCXO.

45. AKT choucaHusi MITKOTO U XO3AHWCTBEHHOTO WHBEHTapsl y4eT CHHCAHMUSI MAaJOLUEHHBIX H
OBICTPOM3HALIMBAIOIIUXCS PEAMETOB, HAXOAALIMXCS B SKCIUTyaTalluu ctouMocTbio 1o 1000 pyOGneit 3a
eAMHHUILY. BenomocTe U akT mepeaaercs B HEHTPATU30BAaHHYIO OyXTraJITepHIO B YCTAaHOBIJIEHHBIE €10
CPOKH.

4.6. VuBeHTapHas KHHUTa OWOIMOTEYHOTO (POHMA MIKOJBI. B KaKmoi MIKOIHHOM OMOIMOTEKE MTOKHBI
YYUTHIBATHCS CyMMapHO W MHIMBUIYaTbHO B MHBCHTAPHBIX KHUTAX BCE MPOM3BEICHUS MEYATH, a TAKKE
Ipyrue MmaTepuaibl, MpUOOpPETeHHbIE sl OOCTy)KMBaHUS uyuTaTesneld. ExxekBapTallbHO KOJIUYECTBO U
CTOMMOCTh KHHWT, 3allMCAaHHBIX B WHBEHTAPHYID KHHTY, CBEPAIOTCS C JaHHBIMH OyXTalTEPUU.
[lepennBenTapusarus 6u0IMOTEYHOrO (POH/A, @ TAKXKE MEPENUCKa MHBEHTAPHON KHUTH 3ampeniatorcs. B
OTIIENbHBIX CIydasiX IMepeMHBeHTapu3anus (GoHOa M TMepernucka WHBEHTAPHOW KHHUTHM MOTYT OBITh
MIPOU3BENICHBI C 0COOOTO pa3pelIeHus BHIMIECTOSIINX OPTaHOB YIIPaBJICHUs 00pa30BaHUsI.
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